
This program is meant to supply you food options during your isolation period.  USC 

will supply you $70 each day in DoorDash credits.   

Program Rules: 

• If you exhaust your credits on any given day, you will not receive additional credits 
until the following day.

• You are able to use your credits for food, groceries, and pharmacy purchases through 
the DoorDash portal.  However, the total spend that USC covers is limited to $70 per 
day.

• Any charges after $70 per day will be charged to your personal account.

• No alcohol purchases are permitted.

• All deliveries must be to the DoubleTree Hotel, 120 South Los Angeles St. Los Angeles 
CA 90012.  Deliveries to other locations will be charged to your account.

• As part of this program you may sign up for a 30 day trial of Dash Pass, which will 
waive some delivery fees.   If you choose to sign up for this trial, you are responsible 
for canceling this trial within the 30 day period.  Any charges incurred due to failing to 
cancel this subscription are not covered by the university.

• All purchases are audited regularly. Abuse of this program, including deliveries to 
addresses other than the DoubleTree hotel, will result in removal of your credits and  
will be reported to SJACS as a COVID violation. 

Let’s get started... 



1) You will receive an email from DoorDash for Work <accounts@doordash.com> inviting you to

join our  program.  Click JOIN NOW on the invitation or visit doordash.com/teams/join



 Once you have successfully joined the program you will see this confirmation page. 

Next, let’s work on setting up your address information. 

1) Click on the DoorDash logo at the top of the screen.



2) Enter your address as the DoubleTree by Hilton on South Los Angeles Street.  Hint: If you type 

DoubleTree it will populate a list of hotel addresses. 



3) Click the arrow next to the hotel address (120 South Los Angeles Street ) to

expand the address window.

4) Click the pencil next to the address to customize the address options



5) Once the address window expands, click on Leave it at my door.  In the text 

box below that option, enter the text: “Tell the front desk you are here for a USC 

Guest, Room XXX. They will give you an elevator key.”  Don’t forget to enter your 

room number! 

6)  Click Save when complete.  YOU ARE READY TO DOORDASH!! 



Now let’s add the Dash Pass!  This step is optional, but will reduce your delivery fees. 

1)  Click the Try it free for 30 days button.  

 



2) Click Try DASHPASS free for 1 month.

3) Enter your payment details as required.  Don’t forget to cancel within 30 days!




